

Cheshire Cricket Board
CONFIDENTIAL REFERENCE REQUEST


	Applicant’s name: 
	Role applied for: 



	SECTION A – About You

	Name of Referee:
	

	How long have you known the applicant?
	

	In what capacity? (e.g. Head Teacher, Supervisor, Manager)
	



	SECTION B – How you know the applicant

	Dates of employment/ involvement:
(month and year)
		From: 
	To: Date





	Applicant’s job title:
	

	Key responsibilities in their role:
	



 

	Reason for leaving (if appropriate):
If dismissed, please confirm the reason and surrounding circumstances.
	

	Was attendance satisfactory?
If No, please give reasons
		
	





	Was timekeeping satisfactory?
If No, please give reasons
		
	





	Was performance satisfactory?
If No, please give reasons
		
	





	How did the applicant relate to pupils?
	

	                                                      To staff?
	

	                                                To parents?
	

	                                                  To others?
	

	To the best of your knowledge, has the applicant been the subject to any disciplinary actions where the disciplinary sanction remains current?
	





	Would you re-employ the candidate?
If no, please explain why not.


		








	SECTION C – Suitability to work with children

	Are you completely satisfied that the applicant is suitable to work with children?  
	
	




	To the best of your knowledge, have there been any concerns about the candidate’s behaviour towards children or young people?  
	 
	




	To the best of your knowledge, has the applicant been the subject to any disciplinary actions relating to his/her suitability to work with children in which penalties or sanctions were imposed but have since expired?
	
	






	SECTION D – Suitability for the role applied for

	Do you believe that the applicant is suitable to undertake the role they have applied for?
	 
	




	We would sincerely appreciate your comments on the applicant’s suitability to undertake the role they have applied for.


















PLEASE COMPLETE FINAL PAGE.


Data Protection
The information that you provide on this form as a referee will be used to process the application for employment of the above named candidate. The personal information that you provide will be stored and used in a confidential manner to help with our recruitment process, but it may be disclosed in certain circumstances as required or permitted by law. More details as to how we will process your data is set out in the Recruitment Privacy Notice and Data Protection Policy.
If the above named candidate succeeds in their application and takes up employment with the Board, the information you provide may be retained during their employment to comply with legal or regulatory requirements. 
We may check the information provided by you on this form with third parties.

	Today’s date:
	


	
Printed name:
	

	
Signature:
	

	Your title:

	

	Organisation:

	

	Contact Address:
	

	Contact phone number:
	

	Contact email address:
	





Please return this form via email:  
info@cheshirecricketboard.co.uk
FAO Jessica Lewis
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